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FAX IT TO ESC

EMPLOYMENT SECURITY COMMISSION

245 Shepherd Trail, Aberdeen, NC 28315

	FAX NO.: (910) 944-7937
	TELEPHONE NO.: (910) 944-7697


Internet ESC Online:  http://www.ncesc.com
	If you need a worker, just fax the job description information to us and we will send the qualified applicants according to your instructions.  To screen appropriately, we need specific information about the job and the qualifications you seek.  Please complete the form below and fax it to the above number.  If you have questions or concerns, do not hesitate to telephone us.

	Company Name:
	
	Federal I.D. or Employer Acct. No.:
	

	Mailing Address:
	

	E-Mail Address:
	
	Website URL:
	

	Job Location:
	

	Telephone Number:
	
	FAX Number:
	

	Contact Person:
	
	Title of open position(s):
	

	Number of openings:
	
	Number of referrals desired:
	

	Number of hours per week:
	
	What days? What shifts?
	

	Is position temporary or permanent?
	
	If temporary, what is duration?
	

	Rate or range of pay:
	
	Minimum age requirement:
	

	Education required:(High school diploma, College graduate-specific degree, etc.):
	

	Experience required (Number of months/years, type of experience):

	

	Proficiency clerical test by ESC?  (Typing, spelling, shorthand)
	

	Under affirmative action compliance? Yes  No (Circle one)
	Federal Contractor? Yes  No  (Circle one)


	Description of job duties (include machinery or tools used, clerical skills-typing, shorthand, computer experience-specific software experience, etc.)  Please be as specific as possible:

	

	

	

	

	


	Referral instructions (Call for appointment, apply in person, mail resumé, FAX resumé, etc.):
	

	

	Would you like the Employment Security Commission (ESC) to screen for your educational and work experience requirements?



	( YES – I would like for ESC staff to screen for my specified

                    requirements. I understand that my establishment’s     

                    identity will be revealed only to qualified job seekers.
	( NO – I do not ask ESC staff to screen for the job’s

                  requirements. I understand that my establishment’s

                  identity will be available to an unlimited number of job

                  seekers on the Employment Security Commission’s Job

                  Information Service statewide as well as on the agency’s

                  web site,  ESC Online.

	This form was completed by:  (name & title)
	


